July 2026

Saddle Up!
Barn Manager

Job Summary:

The Barn Manager is responsible for barn cleanliness and maintenance, equine feeding and health, and
assisting with conditioning/training of Saddle Up! equines as needed. The Barn Manager is also
responsible for training, scheduling, and overseeing volunteer stable hands and feeders and for
developing all aids and documentation required for efficient and accurate horse care and feeding. If the
Barn Manager is an Instructor, they are responsible for all tasks in the Part-Time Instructor job
description.

Status: Full-time / Non-Exempt / Hourly
Reports to: Chief Operation Officer
Supervises: Barn Assistant, Stablehands, Feeders, and Lesson Assistants (as needed)

Hours:
40 hours a week with a 5-day work week as standard and 30 minute paid lunch break. Days are
4 weekdays and Saturdays to meet program needs. Specific hours may vary based on the
program schedule. Schedule may vary based on Saddle Up!’s needs, for example, to cover
equine emergencies, special events, Sunday feeder shifts, volunteer training or other needs.
This position also includes being on-call as scheduled.

Skills and Qualifications

e Current training for First Aid, CPR, AED Children and Adult.

e Minimum of 4 years of experience in the equine industry, including health care, nutrition,
training/showing or barn/facility management. Experience at an equine-assisted services
program preferred.

e Associate’s Degree or equivalent experience in a field related to equines, agriculture, farm
management, etc.

e  Minimum of 2 years of experience supervising and training staff or volunteers.

e Minimum of 2 years of experience operating small farm equipment such as RTV, manure
spreader, golf cart, etc. Experience with large tractor and tractor attachments is a plus.

e Experience with the daily use of Microsoft applications and Salesforce. Experience with Asana
or other project management software is a plus.

e Demonstrated experience in role requiring attention to detail, exceptional observation skills and
ability to effectively multi-task under pressure

e Must be able to complete all physical requirements of the job with or without reasonable
accommodation.

o Ability to lift 25/50/80 pounds regularly.
Ability to sit, stand, walk, hear, speak, twist, bend, and lift.
Ability to move safely over uneven terrain or in confined spaces.
Ability to see and respond to emergencies.
Ability to work in extreme weather.
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Duties and Responsibilities

Feeding and Nutrition

Manage and oversee nutrition/feeding of equines, including updating feeder sheets, training
and scheduling feeders, and assist with feeding as needed. The Barn Manager fills this role if
volunteer feeders are absent.

Collaborate with the Equine Manager regarding horse health and recommend changes to equine
feed plans as needed.

Point of contact for animal nutrition specialist to schedule regular visits in collaboration with the
Equine Manager.

Equine Health and Wellness

Provide preventive health care to equines, such as dewormers, vaccinations, healthy diets, etc.
Assess the herd on a daily basis for ongoing health maintenance, and provide routine healthcare
as assigned.

Identify symptoms of equine illness and/or injuries and provide care as needed.

Organize, dispense, and administer daily and emergency medications for equines, ensuring
accuracy in dosage and timing of all medications.

Address major equine health issues, such as open wounds, colic, choke, major lameness,
founder, eye issues, etc., when they arise.

Serve as secondary point of contact for equine health care providers, when needed, such as
veterinarian, massage therapist, chiropractor, equine dentist, nutrition consultant, etc., through
ensuring horses are available when needed and documenting detailed notes of care/progress
plans.

Inform Equine Manager of all issues observed in equines during training, conditioning, feeding,
treatments, while in programs, etc. Document the concerns in Salesforce as appropriate.

Barn and Facility Maintenance

Manage supply, ordering, and storage of grain, supplements, medications, and other barn
supplies as needed, including regular disposal of expired supplies, supplements, and
medications, and replacement as needed of basic inventory of equine wellness, grooming, and
first aid supplies.

Keep vet stall area and supplement area clean, well-stocked, and organized.

Perform tasks related to the cleanliness and condition of the barn and equine and human
health.

Help maintain the cleanliness of crossties and storage areas adjacent to the main arena as
needed.

Report to Farm Manager with necessary maintenance or repairs needed to pastures, fencing,
trails, stalls, etc., and assist as needed.

Assist Farm Manager with farm and facility maintenance when needed.

Volunteer and Staff Coordination

Maintain schedule and provide regular communications for volunteer stable hands and feeders.
Train volunteers and staff to perform barn chores, facility tasks, and equine care. This includes
but is not limited to the list above.

Actively participate in planning and oversight of group volunteer activities that include farm,
facility, and barn-related work, helping to train, organize, motivate, and direct volunteers.
Teach volunteer trainings, as scheduled.
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e Oversee group volunteer projects as needed.
e Support volunteers and staff on how to handle problem behaviors with equines as they arise.

Equine Management

e Maintain regular communications and a routine schedule for the farrier, including having horses
ready and documenting appointments in Salesforce.

e Maintain and update organization systems in the barns, including but not limited to, pasture
assignment board, horse pictures, halter wall, winter blankets, rain sheets, etc.

e Collaborate with Equine Manager to determine pasture assignments and changes and assist
with rotation changes and volunteer support document changes.

e Ensure proper fit and taking off/putting on of blankets, fly masks, and other seasonal horse care
(sunscreen, fly spray, etc).

e Assist Equine Manager with the initial evaluation and training of prospective program equines,
mock lessons, and new horse evaluations as needed to maintain herd size and program capacity,
as needed.

e Perform new horse evaluations for new horses entering programs.

Program Support
e Assist with assigning or subbing in/out equines for all Saddle Up! programs, workshops, and
special events as needed.
e Assist with managing equine schedules and recommend adjustments as needed.
e Teach Adaptive Riding lessons and/or lead for Therapy Services appointments 3-4 times each
week (as scheduled).

Administrative and Communication

e Maintain Salesforce records for assigned participants as it relates to instruction in a timely,
accurate, and professional manner.

e Carry the on-call phone, as scheduled, to field questions regarding equine health, care, feeding,
and/or behavior.

e Respond to emails and voicemails within a timely and professional manner.

e Maintain and share work-related calendar with all on-site staff.

e Attend staff meetings as scheduled.

Compliance and Other Duties
e  Work assigned tasks for Saddle Up! special events:
o Music Country Grand Prix
o Chukkers for Charity
o SUPER Show
e Uphold PATH International standards and Saddle Up! policies and procedures at all times.
e Ensure the safety of students, horses, volunteers, staff, and other participants.
e Other duties as assigned.

Equal Opportunity Employer
Saddle Up! is an Equal Opportunity/Affirmative Action employer. All qualified applicants will
receive consideration for employment without regard to race, color, religion, sex, national
origin, disability, or protected Veteran status.




