August 2026

Barn Coordinator

Supporting healthy equines for mission-driven programming

REPORTS TO POSITION

Barn Manager Full-time, 5 days a week including Saturday
LOCATION SUPERVISES

Saddle Up! campus, Franklin, Tennessee Volunteer Feeders and Stable Hands

Position Summary

The Barn Coordinator is responsible for supporting the overall care and maintenance of
Saddle Up!’s equines. This includes barn cleanliness, equine feeding and health
monitoring, and stable/paddock upkeep. The role also involves assisting with lessons and
providing guidance to stable hand volunteers. The Barn Coordinator plays a key role in
ensuring a safe, clean, and well-maintained environment for both horses and people. If
PATH Intl. certified, the Barn Coordinator also fulfills part-time instructor duties.

Status: Full Time / Non-Exempt / Hourly
Reports to: Barn Manager

Supervises: Scheduled Volunteers

Hours:

40 hours a week with a 5-day work week as standard and 30 minute paid lunch
break. Days are 4 weekdays and Saturdays to meet program needs. Specific hours
may vary based on the program schedule. Schedule may vary based on Saddle Up!’s
organizational needs.

Skills and Qualifications

e Minimum of 2 years of experience in horse handling and feeding, basic horse
health, barn and farm maintenance activities.

¢ Minimum of 2 years of experience operating small farm equipment such as RTV,
manure spreader, golf cart, etc.



Minimum of 1 year of experience in horse handling and feeding, barn and farm
maintenance activities.
Completion of Saddle Up! volunteer training and leader training. CPR training is a
plus.
Experience with the daily use of Microsoft applications and Salesforce.
Must be able to complete all physical requirements of the job with or without
reasonable accommodation.

e Ability to lift 50/80 pounds regularly.

e Ability to sit, stand, walk, hear, speak, twist, bend, and lift.

e Ability to move safely over uneven terrain or in confined spaces.

e Ability to see and respond to emergencies.

e Ability to work in extreme weather.

Duties and Responsibilities

Facility, Grounds, and Barn Maintenance

Assist the Facilities Director with farm and facility needs; seasonal support
needed in spring and summer.

Help maintain the overall cleanliness and organization of the barns, property and
grounds.

Maintain the cleanliness of stalls, aisles, and crossties in both the Main Barn and
Red Barn.

Equine Care

Oversee volunteers or perform duties associated with the feeding of equines.
Identify symptoms of equine illness and/or injuries and notify on-site or on-call
staff.

Administer daily and emergency medications for equines as directed.

Check medication boxes to ensure medications have been administered or are
prepared for the next shift; report inconsistencies to the Facilities Manager.
Assist with preventive health care for equines, such as de-worming, bathing, and
applying topical medications.

Apply sunscreen, blanket horses, and cold hose as needed.

Volunteer and Program Support

Support volunteers (individuals and groups) in performing barn chores, facility
tasks, and equine care.



¢ Field volunteer questions regarding equine health, care, and behavior.
e Supervise scheduled volunteers during assigned tasks.
e Assistin programs as scheduled.

Administrative and Communication Tasks
e Maintain Salesforce records for assigned participants as it relates to instruction
in a timely, accurate, and professional manner.
¢ Respond to emails and voicemails within a timely and professional manner.
¢ Maintain and share work-related calendar with all on-site staff.
e Attend staff meetings as scheduled.

Compliance and Other Duties
¢ Work assigned tasks for Saddle Up! special events:
e Music Country Grand Prix
e Chukkers for Charity
e SUPER Show
e Uphold PATH International standards and Saddle Up! policies and procedures at
all times.
e Ensure the safety of students, horses, volunteers, staff, and other participants.
e Other duties as assigned.

Equal Opportunity Employer
Saddle Up! is an Equal Opportunity/Affirmative Action employer. All qualified

applicants will receive consideration for employment without regard to race, color,
religion, sex, national origin, disability, or protected Veteran status.
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